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Administration

Booktracks has a multitude of settings and 
options to accommodate school systems 
and universities of different sizes and needs. 
Finding those rarely-visited administrative 
forms when you need to update a setting 
can be a challenge. Now you can use the 
Settings Manager (Administration | Settings 
Manager) to search for a keyword and find 
related forms.

Click Help in the 
Menu Bar to open 
a topic about the 
Settings Manager.

Click the icon to 
open a Help topic 
about the current 
form (in this case 
Circulation Settings).

When you click one of the search results, 
your keyword is highlighted on the 
related form so you can easily find it.
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Circulation

An Email Confirmation check box now displays at check in (Circulation | Check In Items) so that you can send a 
message to students letting them know that their items have been marked as returned in the database.

The new setting Automatically Remove Custom Item Status On Check Out (Administration | Circulation | 
Circulation Settings) has been added to reinstate the regular circulation status when items are checked out. A 
warning displays with this information in the results.
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The Require Reason To Waive Fines setting (Administration | Circulation | Circulation Settings) allows you to 
make it mandatory to document circumstances for waiving charges. Workers will see either a prompt to enter 
a reason (when using the Waive Exactly feature) or a reminder that the Reason To Waive field cannot be blank 
(when entering payment information in the related fields).
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Self Check Stations

There are several new settings (Administration 
| Circulation | Circulation Settings) that let you 
customize the look and feel of the interface as 
well as the functionality of Self Check Out and 
Self Check In. 

The Booktracks theme for the interface has been 
revamped to match the colors and graphics of the 
administrative side of Booktracks.

There are now two 
separate settings 
for selecting 
background color: 
Color Of Self Check 
In Background and 
Color Of Self Check 
Out Background. A 
blue background is 
shown here.

The new 
Background 
Pattern And 
Animation setting 
allows you to 
choose a design 
and movement as 
well. The pattern 
shown here is 
Books.

If you enabled the Choose By Class option for the Check Out 
Patron Lookup Mode, you will now see an ALL button allowing 
you to find students without knowing the Teacher-Student 
Report Class.

When using this lookup method, you can hide certain report 
classes that do not use self check by disabling the Include In Self 
Check option on the Edit Teacher-Student Report Class form 
(Administration | Patrons | Teacher-Student Report Class).
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If you use the Scan 
Barcode option for 
the Check Out Patron 
Lookup Mode, you can 
enable the Search By 
Name After Barcode 
option to find students 
by name.

If you always use the 
keyboard or a scanner 
rather than the 
onscreen keypad, you 
can disable the Display 
Keypad For Patron 
Barcode Entry setting.

You can use the Button Effects options to choose 
animations that display when hovering over buttons 
or clicking them. The image to the right shows the 
Color Hue Cycle hover effect. The images below show 
the Shatter and Book Worm click effects.

You can also select Page Navigation Effects for moving between screens and turn on the Enable Success 
Effects option if you would like balloons or confetti to display for successful transactions.
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The student’s total 
fines now display 
beneath the 
existing name and 
ID (barcode).

The new Sort 
Currently Checked 
Out Items By 
Check Out Date 
circulation setting 
allows you to put 
items in order from 
the most recently 
checked out to the 
oldest.

The Allow Full Check Out Errors To Be Displayed circulation setting lets all workers, regardless 
of permissions, hover over error text to see the reason why items could not be checked out.
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Booktracks now offers Self Check URLs that store the selfcheckout/selfcheckin workers’ usernames and 
passwords. These can be used to create desktop shortcuts so that teachers can quickly access the Self Check 
Out/In interfaces (without having to log on every time), process check out/in transactions, and get back to 
other important tasks for their classes. 

Depending on your district’s workflow, an administrator at each school can set this up on a computer that 
is wheeled from classroom to classroom or on teachers’ classroom computers by clicking Administration | 
General | Self Check URLs. If teachers have administrative permissions, they could also set this up themselves.
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Catalog

Now the Quick Add 
Holding feature 
(Catalog | Quick Add 
Holding) can process 
adding holdings 
to bibliographic 
records even if 
there are duplicate 
ISBNs. A new option 
displays when using 
either “mode” that 
allows you to choose 
the appropriate 
bibliographic record.
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The new Require Reason 
To Delete Items setting 
(Administration | Catalog | 
Catalog Settings) allows you to 
require workers to specify the 
circumstances for removing 
holdings records using the bulk 
Delete Holdings form or individual 
Holding Record forms.

Catalog & Patrons

A Print Test Border option was 
added to the Print Item Barcodes, 
Print Patron Address Labels, and 
Print Patron Barcodes forms 
(available from either the Catalog 
or Patrons menu). This allows 
you to compare printed labels on 
a test sheet to your actual label 
stock.
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Patrons

You can now take pictures of 
your patrons directly within 
Booktracks using a webcam 
and the new camera icon 
on the Add Patron or Edit 
Patron form. 

You can now manually 
add or modify a refund 
notice on students’ 
records; this option only 
displays if the Waive Lost 
Fine And Assess Overdue 
Fine When Item Is Found 
and Require Reason To 
Waive Fines settings are 
enabled (Administration 
| Circulation | Circulation 
Settings). Booktracks 
automatically adds default 
text when students are 
due a refund.
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Reports

Emails sent concerning requests 
made on the Course Data By Site 
report (Reports | Course Data By 
Site) now include the ISBN for 
easier identification of textbooks. 

You can now run a report 
listing all students who are 
owed a refund (Reports 
| Other Reports |Patrons 
Awaiting A Refund).
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A new Currently Owed column has been added to the Cash Drawer Statistics report (Reports | Statistical 
Reports) to show all outstanding assessed and projected fines for today only. Fees display at the bottom of the 
report.
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The Holdings 
Summary Report 
(Reports | Statistical 
Reports) has been 
updated so you can 
save report data and 
access it later. For 
instance, you can 
save reports from 
the end of each 
semester or school 
year.
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The new Collection 
Value Report (Reports 
| Statistical Reports) 
provides the total and 
average costs for your 
investments at each 
school or per subject. 


