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Enable the Gallery Interface

First, you need to enable the new interface. You have the option to try preview mode to get the feel of Gallery 
before changing it for everyone, or you can globally enable it from the start. You must have the Set OPAC 
Administration Information worker permission to set up Gallery.

Introduction

Gallery is Atriuum’s sleek, modern OPAC interface that works 
well for both public and school libraries. Gallery makes 
searching easy and showcases new and popular items on the 
home page so patrons can immediately access library resources. 
The home page also displays messages, links, and library hours 
(all customizable). Patrons can sign in to view their account 
information on a user-friendly and visually engaging dashboard.

Gallery provides two OPAC interfaces for children. Quilt 
(default, shown here) displays item dust jackets so younger 
patrons can begin browsing age-appropriate books; they 
can also click delivered quilt “patches” to search for items 
by category such as Pets or Space, or you can create your 
own custom ones. Another option is KidZviZ™, which 
allows searching by grouped categories such as People, 
Places, and Things.

This handbook begins by discussing Gallery setup options on the administrative side of Atriuum and then 
covers several features available for patrons and librarians.

1.	 Click Administration from
       Atriuum’s Menu Bar, and
       then click OPAC.
2.	 In the OPAC Interface: field, 
       click the Canvas link to open
       the OPAC Interface form. 
3.	 Click Gallery to globally 

enable the new interface for 
everyone, or click Yes if you 
prefer to preview Gallery on 
your computer first.
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Getting Started

If you are an existing customer using the Canvas interface, there are four key things to consider when moving 
to Gallery. Below is a checklist of key tasks you need to do; detailed steps for each are covered later in the 
document.

No additional setup is required for patrons; all patron settings for reserves, account permissions, etc. stay the 
same. All of your saved library information carries over from one interface to the other as well. You will still use 
the OPAC Administration form to make edits to your Library Information, Custom Links, News And Messages, 
and more.



Gallery Handbook

4

OPAC Administration

Use the chart here as a road map to find the Gallery settings you need. These forms allow you to establish 
basic preferences as well as more advanced customizations. Most forms contain subsections with more 
options. 

Design Settings

Landing Page Settings 
Make Inline Edits In Gallery

Showcase Settings

Community Settings

Material Type Image Settings
Edit

OPAC Interface For Children

Searching

Search Settings
Edit Material Types

Edit Age Groups
Edit Media Types

Search Options

Search Results Options

Machine Specific Settings

Messages And 
Information

Edit News And Messages
Edit Log On Message

Edit Suggest Item Message
Add/Edit Custom Links

Edit Library Information

OPAC Snapshot
Syndetics Classic

Syndetics Unbound Visit Unbound

Digital Resources
Hoopla

OverDrive Setup OverDrive

Other
ComPeer Setup ComPeer

PayPal

Patron Accounts

Patron Account Settings
Edit Patron Circulation Classes

Reserve Settings
Edit Material Types

 
Renewal Settings

Review/Rate Settings

Design Settings
(Visual appearance of catalog)

Searching
(Search and results options)

Messages And Information
(Customizable text)

Patron Accounts
(Basic settings and permissions)

Add Ons
(Book Systems and Third-Party features)

Library Card Registration
(Application options and requirements)

OPAC Administration 
Submenu

Add Ons

Edit Registration Introduction Message
Edit Additional Information Message

Edit Terms And Conditions

Library Card Registration
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You can edit, rearrange, and remove widgets directly within Gallery; you can also add more widgets that 
contain Community posts or items from published Lists. When you are logged on to the administrative side of 
Atriuum, you can open Gallery in Editing Mode in one of two ways:

•	 Click OPAC at any time from the Menu Bar.
•	 Click Administration from the Menu Bar. 

Click OPAC, Design Settings, and then 
Make Inline Edits In Gallery.

Inline Editing

The following widgets display by default on the home page: 

•	 SHOWCASE - a carousel of items that are Trending and Just Added
•	 NEWS AND MESSAGES - a post of any useful information you want to share with patrons
•	 LIBRISTA MARKETING - a blurb about the mobile OPAC app with download links
•	 LINKS - a list of custom links 
•	 LIBRARY INFORMATION - operation hours, directions, etc. 

Because you are logged 
on as a librarian, an 
edit icon displays in the 
lower, right-hand corner. 
Click the icon to enable 
Editing Mode. 

If you already entered information for applicable widgets on related forms in Atriuum 
when you were using Canvas, that content automatically displays for Gallery.
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You can customize the 
categories displayed in the 
Showcase widget in a pop-up 
directly in Gallery (see next 
page). Other preferences can 
be configured in Atriuum: you 
can open the Design Settings 
form to configure Showcase 
Settings, and you can also 
specify what items should be 
included via the Edit Age Group 
and Edit Material Type forms.

Click to preview 
changes as patrons 

would see them.

Then click Publish 
to save changes.

Open a pop-up 
where you 

can add a new 
widget.

Refresh the current 
widget to see changes 
made in Atriuum. This 

prevents refreshing 
the full page and losing 
other interface changes.

Open a pop-up or form in 
Atriuum (new tab) where you 
can edit the widget contents.

Click to 
remove the 

widget.Click to 
rearrange 
widgets.
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You can add a published list to the existing Showcase or as a standalone widget on the landing page.

To add/edit Lists on the Showcase

1.	 Click the edit icon on the Showcase widget to open the Edit Showcase pop-up. 

To add a standalone List widget

1.	 Click the plus icon to open the Add 
New Widget pop-up.

2.	 Click List to open the Add New List 
pop-up.

3.	 Make a selection using the drop-down 
list.

4.	 Click ADD.

2.	 Make selections 
(pictured to the right) 
and then click ADD 
CATEGORY.

3.	 Click an existing 
category, make changes, 
and then click SAVE 
CATEGORY.

4.	 Click RESET TO 
DEFAULTS to return to 
the delivered categories.

5.	 Click CLOSE when you 
are finished.

Click to open a pop-up 
and choose a graphic icon.

Click to open a 
menu of saved 

lists.
Click to open a 

palette where you 
can select a color.
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To enable the Quilt interface

1.	 Click Administration from Atriuum’s Menu Bar, and then click OPAC.
2.	 Click Design Settings.
3.	 If needed, click Quilt under 

OPAC Interface For Children.
4.	 To make this the default for 

this machine, click Yes.
5.	 Select a branch (Centralized 

only) to filter search results.
6.	 If needed, change the search 

term for the home page; 
when the interface opens, 
the pathwork pulls all items that match this key term.

7.	 Click Save Changes.

Quilt Setup

Quilt displays dust jackets and search categories in a patchwork design to make it easy for children to find 
resources. You can set Quilt as the default interface for specific machines; otherwise, patrons can click Quilt 
Interface at any time from the Gallery Menu. You can also set up search preferences and add categories called 
“patches.”
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To set up Quilt patches

1.	 Click Quilt Patch Setup from the Design Settings form.
2.	 On the Quilt Patches form, click Create.
3.	 Enter a name for the search category.
4.	 Select an icon for your patch from the Image: drop-down list.
5.	 Select a color for the icon’s background from the Image Background Color: drop-down list.
6.	 Choose either “Expert Search” or “List” from the Search Result Type: drop-down list.

•	 Expert Search - Use the drop-down lists, fields, and radio buttons to set advanced search criteria.
•	 List - Select a published list using the secondary drop-down menu.

7.	 Click Clear to empty fields and start over, click Cancel to discard your patch altogether, or click Save to 
keep your patch.

The image below shows example patches with associated search criteria.

Click to open Quilt and 
confirm that you get the 
expected results for your 

search criteria.

Click to 
modify or 
remove 

quilt 
patches as 
needed.
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KidZviZ Interface

This child-friendly interface can be used by your library’s younger patrons instead of Quilt. Once enabled 
(Design Settings form), interactive search options allow children to easily find what they need. You can also 
choose specific themes as needed.

Click to open the Library Information page.

Enter a keyword to search. 
Additional navigational icons 

display below (based on settings).

Click Vizzie to return to 
the home page.

Use the Searching form to 
choose Enhanced (shown 

here) or Basic categories for 
your subject “bubbles.”

Additional configuration options are also available on the Searching form. To access KidZviZ from Gallery, click 
KidZviZ Interface in the Gallery Menu (covered later). For more detailed information, refer to the online Help 
files.



Gallery Handbook

11

Patron Searching

Gallery is a modern interface intuitive for all ages. Patrons can easily get started searching on their own; this 
document covers key features and ways you can customize their search experience.

Patrons can find library items in one of two ways: by scrolling through the widgets on the home page 
(depending on settings) or by searching via the search field at the top. On the SHOWCASE widget, patrons can 
click the dust jacket or click See More to open full details, or they can click Reserve to place a hold on the item. 
Patrons can also click a dust jacket from the List widget to find item details. If patrons enter a search term in 
the top field, results display. Patrons will see various options to filter results, save items for later, and more.

Some filters, 
such as Age 

Groups, reflect 
options created 
in the Catalog 

Administration 
submenu.

This tab displays if you enable the 
Show Community Search Results 

setting on the Searching form.

When patrons view published lists, they will see similar sorts, filters, reserve/save options, and others as applicable.

You can set up 
these tabs on 
the Add/Edit 
Media Types 

form so patrons 
can narrow 
their results 

further.

Patrons can click here 
to see more options, or 

they could open Advanced 
Search from the Gallery 
menu without entering a 

search term first.

You can set up ComPeer™ on the 
Add Ons form so patrons can look for 
items at other participating libraries.
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Search Options

You can customize your patrons’ search experience with optional settings in Atriuum like Search As You Type 
and Faceted Search.

With the Search As You 
Type: setting enabled, 
results display as patrons 
type in the search bar, so 
partial search terms can be 
used. This is helpful if you 
are unsure of the correct 
spelling or if you want to 
find an item as quickly as 
possible.

With the Display Faceted 
Results: setting enabled, 
patrons can browse for 
similar items related to a 
search; patrons can click chips 
grouped in Author, Series, or 
Subject categories to run a 
different search.

To enable these search options

1.	 Click Administration from Atriuum’s Menu Bar, and then click OPAC.
2.	 Click Searching.
3.	 Next to the setting, click Yes.
4.	 Click Save.
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Search Tabs

You can set up custom tabs so patrons can filter results by material type. If needed, you can include more than 
one type per tab; for example you may combine DVDs and Blu-rays under Movies. If you have a subscription 
to OverDrive or Hoopla, you need to configure a special subtab so that those services display under eBook in 
Gallery search results.

To configure Media Types for search tabs

1.	 Click Administration from Atriuum’s Menu Bar, and then click OPAC.
2.	 Click Searching.
3.	 Under Search Settings, click Edit Media 

Types.
4.	 Create tabs for books, magazines, movies, 

etc.:
•	 Click Add Tab.
•	 Enter a name.
•	 Under Selected Material Types, click one 
       or more choices to group under this tab.
•	 Click Save.

5.	 Create an eBooks tab:
•	 Click Add Tab.
•	 Enter a name.
•	 If you have an OverDrive or Hoopla subscription, use the Subtabs drop-down list to select eBooks.
•	 Under Selected Material Types, click one of the options.
•	 Click Save.

6.	 If you have Community groups/events, click Add Community Tab so patrons can filter for those.
7.	 Use the arrows to the left of the tab names to rearrange the display order in OPAC.
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Interactive Scrolling

If a patron gets a large number of search results, they can use interactive scrolling to jump to specific areas. 
Scroll down past the filters; then drag the purple bar to a specific jump point. If the search results have been 
sorted, sections are labeled with logical divisions. For example, sorting by author or title displays letters of the 
alphabet, while sorting by Call Number displays numbers from your results.
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Advanced Filters

The images below show the advanced filtering options. Under TERMS, patrons can select the search type, 
enter a search term, and choose how the criteria should be combined. Under STUDY PROGRAMS, patrons can 
change search criteria based on the program they use.

If you filter results by study program, related information displays in the search results and on the Overview 
tab so patrons can immediately find items that best fit their needs.



Gallery Handbook

16

Search Results

When patrons click items in the search results, 
tabs display across the top. Patrons can click 
dust jackets or the More tab to open full details.

If the item is part of a series, the companion 
items display at the bottom of the search 
result as shown here (see SOUTHERN REACH 
TRILOGY).

Otherwise, patrons can find related items by 
clicking the Similar tab. The carousels displayed 
here may show matches to series, authors (or 
illustrators), and subject headings. 

Series Title 
matches

Subject Headings 
matches

Author 
matches
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If you click the More tab in search results, the item’s full details open. The options beneath the dust jacket 
mimic what patrons see at the bottom of search results: 

•	 RESERVE - Patrons can place a hold on items. You can enable reserves and manage related settings on 
the Patron Accounts form.

•	 SAVE FOR LATER - Patrons who are logged on can add items to a list for later reference; guest users of 
your online catalog can also create temporary printable lists.

•	 NOTIFY - Patrons can get emailed when similar items are added to the catalog. You must enable the 
Watching feature on the Patron Accounts form, and patrons must have email addresses saved in their 
records.  

If you set up Syndetics Unbound™ on the Add Ons form, 
patrons will see several sections of additional material; they can 

click the links here to skip to what they need or scroll down.

If you want to share this item’s details, 
click the icon and enter an email path into 

the Share this item dialog.If you enable the Allow 
Patrons To Review Or Rate 
OPAC Items: setting on the 
Patron Accounts form, the 
tab displays existing patron 

feedback on the item.

If you have entered your Snapshot account information 
into Atriuum (covered on the next page), this tab can be 

expanded.
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Snapshot Tab

If you subsribe to Snapshot, your catalog displays dust jackets for items with ISBNs in their system. Additional 
enriched content, such as summaries, excerpts, and reviews, displays in the Snapshot tab of an item’s full 
details.

To set up Snapshot

1.	 Click Administration from Atriuum’s Menu Bar, and then click OPAC.
2.	 Click Add Ons.
3.	 On the OPAC Snapshot form, under Syndetics Classic, enter your Customer ID.
4.	 Click Save.
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Community Search Results

When patrons search for a keyword associated with a group or event, posts display under a Community tab; 
this must be set up via Edit Media Types (see page 14).

Click anywhere 
inside a card to view 

three tabs - Info, 
Contact, and Social 
Media - where you 

can find more details.

Clicking More opens 
a composite of all post 

information.
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Reserves

Patrons can place a hold on items if you have the Allow Patrons To Reserve Items From OPAC: setting enabled 
on the Patron Accounts form. 

As mentioned earlier in this document, there is a Reserve button in several locations:

•	 Showcase widget (home page)
•	 Search results (bottom row of buttons)
•	 Item details (buttons beneath the dust jacket)

If you have the Allow Quick Reserve In OPAC: setting enabled, items are automatically reserved when 
patrons click the related button. From the Copies tab, patrons can click Reserve next to a specific location (for 
Centralized users only; the Reserve Available Copies From Any Location: setting must be disabled) or next to 
a specific copy (based on the OPAC Reserves Must Be Individual Holdings: setting on the Edit Material Type 
form).

After clicking Reserve, patrons can select a pickup location 
if you have the Allow Patrons To Specify Pickup Location 
While Reserving Items: setting enabled on the Patron 
Accounts form (Centralized only).

When successful, the RESERVE button changes to 
RESERVED (purple) and displays for that item everywhere 
the button displays. 
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Reviews

Patrons will see a Reviews tab on search results and full details if you enabled the Allow Patrons To Review Or 
Rate OPAC Items: setting on the Patron Accounts form. 

All patrons will see reviews that have already been added to the item; specified patrons will be able to submit 
reviews and/or ratings based on permissions. 

You can assign these permissions to groups of patrons on the Edit Patron Circulation Class form or to individual 
patrons on the Edit Patron form. You could restrict some patrons to having no permission or to submitting star 
ratings only. For patrons allowed to submit both star ratings and reviews, you can allow them to review with or 
without librarian approval. 

To approve pending patron reviews, 
open the Patron Reviews Needing 
Approval report from the Standard 
Reports form. All reviews display on the 
Patron Reviews/Ratings report.

Patrons can click REVIEW ITEM to open 
grayed out stars and a text entry field 
(depending on their permissions).
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Account & Sign Out
Patrons can access their account dashboard by clicking on their 
logged on name at the top or sign out using the button at the 
bottom. These options only display when patrons are signed in.

News and Messages
Patrons can view information you enter on the News And 
Messages form.

Library Information
Patrons can view library hours, directions, contact information, etc. 
Customize this content from the Library Information form.

Trending & Just Added
Patrons can see the same items from the Showcase widget on a 
new page in search results format. 

Lists
Patrons can explore published lists. Clicking a list name displays 
items included, and clicking See More shows complete results.

Useful Links
Patrons can open a list of the resources you added on the Custom 
Links form.

Advanced Search
Patrons can open filtering options, including Study Programs.

Suggest Item
If you enter a valid path in the Email Address For Item 
Suggestions: field (Patron Accounts form), this option is added to 
the menu, allowing patrons to send requests for new items.

Quilt Interface
Patrons can switch to the children’s interface. If you enable KidZviZ 
(Design Settings form) instead of Quilt, the menu option changes 
to KidZviZ Interface.

Gallery Menu

From any area in Gallery, patrons can click the menu icon in the upper, left-hand corner to open a list of useful 
options.

If you have ILL or Acquisitions enabled, instead of the email field, you 
will see the Allow Patrons To Make Suggestions In OPAC: setting. When 
enabled, item suggestions are added to Atriuum as requests.
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Patron Accounts

From any area in Gallery, patrons can click the patron 
icon in the upper, right-hand corner to open a pop-up 
where they can sign in. 

If you allow new patrons to register for a library card 
online, they can click Register at the bottom and then 
enter their data. You can configure related settings in 
Atriuum using the Library Card Registration form. 

Patrons can click Need help? to read any useful 
instructions you enter on the Log On Message form. 
If you enable the Allow Patrons To Reset Their 
Password: setting on the Patron Accounts form, 
patrons will also see a Forgot your Password? link. 
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Patron Dashboard

Patrons can see an overview of their accounts from this tab after signing in to OPAC.

Patrons can 
toggle between 
the timeline and 

list view.

Tabs allow 
patrons to find 

more information 
and manage their 
accounts. These 
display based on 

settings.

Patrons can click a 
category (based on 
settings) to jump 

to that area of the 
timeline.

Patrons can 
click task-related 
links to switch to 

another tab.
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Fines Tab

Patrons will see all their own fines on the Fines tab as well as charges for any patrons they are responsible for. 
You can set up PayPal on the Add Ons form (covered below) to display a PayPal button here so that patrons 
can pay their fines online. If the patron has credit, that balance displays instead. 

Setting up PayPal in Atriuum

1.	 Click Administration from Atriuum’s Menu Bar, and then click OPAC.
2.	 Clik Add Ons.
3.	 On the Other form, next to Enable Pay Fines With PayPal:, click Yes.
4.	 Enter your PayPal Merchant ID or the email address associated with the library’s PayPal account.

5.	 Enter a minimum value for fines that can be paid in OPAC; depending on your pricing agreement with 
PayPal, you may want to only allow this for higher fines so that the library doesn’t lose revenue due to 
processing fees.
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My Lists Tab

Lists are saved collections of items that help patrons organize items of interest. When patrons click SAVE FOR 
LATER from search results or item details, items automatically go in the Uncategorized list on the My Lists tab.

Patrons can add a new list at the bottom and 
replace “Untitled” with any name. The list will 

be moved into alphabetical order.

This menu has 
options for this 
specific item. 

These are 
options for 

this list.

Patrons only 
see this option 

if the Can 
Publish Book 

Lists check box 
is enabled on 
the Add/Edit 
Patron form.

Any OPAC user can create a temporary list which can be printed and remains in the system until OPAC refreshes or a patron 
account is accessed.
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Watching Tab

The Watching feature is enabled on the Patron Accounts form. Gallery offers the following ways patrons can 
flag items they would like to receive notifications about: the NOTIFY button in search results and options on 
the Watching tab (patron accounts).

If patrons are browsing catalog items and see a title they are interested in, they can click NOTIFY and then 
select the author, related subjects, and/or series for that specific item (if applicable). Options display based on 
details included in the item’s bibliographic record. Patrons can click as many of these options as needed.

If patrons already know an author, subject, or series title they are interested in, they can enter terms directly 
on the Watching tab at any time. They can also modify/remove existing ones.

Patrons can add 
a new term, select 
a type, and specify 

if they want a 
particular format.

Patrons can 
click the term to 
edit the entry, 

or click the X to 
delete it.

Patrons see this option if you 
enable the Allow Patrons To Auto 

Reserve Items Matching Watch 
Terms: setting on the Patron 

Accounts form.
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Community Tab

The Community feature (when enabled) lets the library promote gatherings in the online catalog to encourage 
participation. With permission, patrons can also create posts to showcase their own groups or events. To set 
up this feature, refer to the Community Handbook, available on the Downloads form.

If needed, filter for 
groups or events only. Click anywhere 

inside a card to view 
three tabs - Info, 

Contact, and Social 
Media - where you can 

find more details.

All community posts require 
a name and description; events 

require a start date. You can 
enter additional details such as 

contact information, social media 
profiles, and more. If preferred, 

you can upload an image for easier 
recognition of your post.

Open a 
form to add a 
new group or 

event.

Based on 
permissions, 
some patron 

posts may need 
approval.
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Account Tab

Based on settings, patrons can change their contact information, notification preferences, and more using the 
Account tab.

Contact Information - Patrons can enter email, phone, and text information as well as their preferred method 
of contact if you have the Allow Patrons To Change Account Info From OPAC: setting enabled on the Patron 
Accounts form. Otherwise, patrons can simply view their data but must contact a librarian to edit information.

Notification Settings - Patrons can specify when they receive email and text reminders.

Manage History - Patrons can clear history and/or disable history from being collected going forward if you 
enable the Allow Patrons To Disable And Clear Circulation History: setting enabled on the Patron Accounts 
form.

Change Password - Patrons can enter a new password if you enable the Allow Patrons To Change Their 
Password: setting enabled on the Patron Accounts form.

Library Card - Patrons can view their scannable library card. Certain patron groups may also be able to renew 
their cards if the Allow Patrons To Renew Library Cards: setting is enabled on the Edit Patron Circulation Class 
form.
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A gear icon        also displays if the Allow Patrons To Disable And Clear Circulation History: setting is enabled; 
clicking it opens the Manage History form on the Account tab. From here, patrons can opt out of having their 
check out history collected as well as clear it.

History Tab

From the History tab, patrons who are signed in can view a list of items they have borrowed in the past. Hard 
copies can also be generated using the browser’s onscreen print options.

If the Allow Patrons To View Circulation History From OPAC: setting is enabled (default) on the Patron 
Accounts form, patrons who are signed in can view their circulation history in the Timeline view on the 
Dashboard and on the History tab (image below).

There is no 
confirmation 
prompt before 
history is cleared 
out, and this 
action cannot be 
undone.

Click 
a title to 

open item 
details.

Click any 
column heading 
to sort history. Click a name 

to open a search 
results page for the 

author.
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Atriuum Resources

Atriuum’s online Help is an excellent tool for finding detailed steps on how to 
use any feature or form within Atriuum. To access a topic directly related to 
your current task, click Help from Atriuum’s Menu Bar.

You may use the Contents, Index, and Search features to find information on 
any number of topics in Help. You can also click Contact to find details on how 
to reach Book Systems. The Contents view splits Gallery-related topics into two 
books: OPAC Administration which includes topics for configuring Gallery and 
OPAC which includes instructions for performing actions within Gallery.

Along with the comprehensive Help files, you can access Atriuum’s Downloads 
form to find documents that you can read online or print, handbooks on 
specific topics, such as the Patrons Guide and more. You can also find video 
tutorials on a variety of Atriuum features. Click Administration from Atriuum’s 
Menu Bar, and then click Library. Click Downloads to open this form.

You can also click the Help button from the Toolbar.

You can also click the Downloads button from the Toolbar.

Product Support

If you have questions about Gallery that this document or our additional resources do not answer, please call 
Book Systems’ Technical Support Staff at (888) 289-1216 or send an email to support@booksys.com. Business 
hours are Monday through Friday, 7 a.m. – 7 p.m. Central Standard Time. 

Book Systems, the Book Systems logo, Atriuum, ComPeer, KidZviZ, and Librista are either trademarks or registered trademarks of Book Systems, 
Inc. Facebook, the “f” logo, Instagram, and the Instagram logo are trademarks of Facebook, Inc. or its affiliates. PayPal and the PayPal logo are 
trademarks of PayPal, Inc. Twitter is a trademark of Twitter, Inc. or its affiliates. All other products listed are trademarks or registered trademarks 
of their respective owners. Book Systems believes the information in this document is accurate as of its publication date. Such information is 
subject to change without notice and is subject to applicable technical product descriptions. Book Systems is not responsible for inadvertent 
errors. © 2023 Book Systems, Inc. Huntsville, AL 35816.  All rights reserved
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